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People who always feel rushed often go through mental and physical stress. If you want your 
lives to get simplified, you must slow down. Slowing means you need time to do all your 
works in a normal way. You need to be relaxed, energetic and confident in order to tackle all 
the challenges and opportunities that a day brings.  
 
Waking up late in the morning is related to most of us; it means the day will start in a 
disorganised way. This is one of the main causes for a disorganised day as morning hours 
matter a lot to have a good start and do all the day’s work properly. Planning your day helps 
you in doing all your daily works properly with a relaxed and proper way. Most of you might 
have thought to manage your time properly, but how to start it is the big question. 
 
Here are a few tips which will prove to be helpful in organising your day better: 
 

• Plan your morning the previous night:  

Make a habit of planning your morning works before you go to bed. You can take out 
the clothes you will wear to work the next day, decide what you will have in breakfast 
and prepare things for your breakfast whichever possible, make ready the bag you will 
use etc. And if you’re the one who want to hit the gym, you can prepare your gym bag. 
Doing such pre-works will make your mind free and let you have a good night sleep. 
You just need to wake up at a scheduled time so that all your morning works could be 
done properly without any rush. It will also help you to reach office at time allowing 
you to do all your scheduled works in a timely manner. 
 
 

• Create a space for yourself: 

In order to make a good start and have an organised day, it is very necessary to give 
some time for yourself. You can make a habit of taking light and early dinner so that 
you can go to bed early. It means you can wake up early in the morning; you’ll have 
some free time for yourself. You can use the free time to have a cup of tea leisurely 
without any tension, read the newspaper or do a little bit of meditation. Doing such will 
make your mind relaxed with vibes of positivity all around. 
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• Practice stillness: 

Though it may sound awkward, savouring nothingness helps in increasing the level of 
satisfaction. Take out around 15 minutes in the morning and do nothing. Mornings are 
said to be the best time to practice stillness. Don’t let any worries or thoughts come to 
your mind. It will allow you to refresh your mind and help you in doing your daily chores 
properly. 
  

Though things may not turn out as planned every day, but you shouldn’t stop planning. 
When you start planning your next day’s work, it will turn to be just your normal daily 
work letting you pass your day in an organised and smooth way. 
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